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Dear partner, 
 
PdF Association and the team are really happy to welcome you to this seminar!!! 
 
We will update this infopack for the participants, once the selection is done.  
By now, you can find here the most important facts about the practicalities.  
 
The call is now in SALTO, where you can find the main info, objectives, as well as 
the application eform: 

www.salto-youth.net/tools/european-training-calendar/training/soet-
seminar-of-european-trainers.4010/ 
 

Last field in that eform is “Any comment you would like to give us…”; in order to 
identify the participants coming straight forward from organization, please ask 
them to write in this field PARTNER + YOUR ORGANISATION NAME. 
 
Please keep in mind that this Seminar is a meeting of trainers, so we kindly ask 
you to select people who have experience as trainers or facilitators; this is very 
important as a main po  
 
Please read this information carefully and don’t hesitate to ask us 

(soet@acpdf.com) if you have any further questions! 

 

 

 
Looking forward to meet you / see you again! 
Vicky in behalf of the team 
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THE VENUE 

 
The training will take place in the “Hospedería Padre Dehon”. This residence / 
hostel is located in Salamanca, in Castilla y León region. 
 

   
 
 
You can find more info of the venue at:  
http://www.hospederiadehon.com/ 
 
In the Hospederia we will be accommodated in double 
rooms. 
Every room has their own bathroom, and you will need 
to bring with you your toiletries (gel, shampoo, etc…). 
 
There is free internet wifi in the working room in the 
installations, and there is a computer room with some 
very old computers that you can also use during the free 
time – of course you can bring your computer with you! 
 
We will be in Spain's Meseta Central, means it is a dry, arid high plain, with an 
average altitude of about 800 metres, with continental climate. If you want to 
know more info about the region, you can check: 
www.turismocastillayleon.com/cm/setLocale?pgseed=1366106185537&dvRegLocale=en_UK 

 
To come here, you can fly to Madrid airport, and from there you will have to get 
a bus. It is explained with detail in “How to get to the venue”, further in this 
Infopack. 
 
You are expected to arrive to the Hospederia on 13th of March afternoon; 
therefore, we advise you to land in Madrid before 16:00 so you will be able 
to take the bus that is leaving from the airport (terminal 4) at 17:00. 
 
The departure will be on 19th March after breakfast. Please prepare you travel 
back to fly not before 13:00 from Madrid (although if needed, there is a bus 
at 7:00 that will leave you at the Airport close to 10:00). 

Madrid 

Training: 

Salamanca 
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FINANCES 
 
The currency in Spain is the Euro. 
 
Unless you want to do some shopping before or after the seminar, you should 
not need to spend a lot of money. Meals and accommodation are covered as part 
of the activity, as well as tea and coffee during the breaks. We will have water 
during meals, and there are several bars and cafeterias in the surroundings, 
where you can take a drink if you want. Nearby, there are small shops where you 
can buy food. 
 
Travel costs: Please remember that you will have to pre-finance the ticket from 
your departure place to the venue and back.  
 
We explain you later in this infopack how to get to Salamanca with public 
transport; most of you (if not all) will fly to Madrid, and from there, will take a 
bus or a train to Salamanca. Price for bus (both ways) is around 25€, and train is 
around 40€; if you go from the airport to the station, you have to add around 
10€ more. 
 
The maximum costs for travel from your home to Salamanca should be under 
the quantities in the table below, according to your country.  
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Please inform us before booking your flight when your travel costs are over that 
quantity, so we can check if that is possible with the budget of the rest of 
participants. If you are over this maximum and you don’t inform us before, we 
could not guarantee to cover 70% until having all the costs from all the travels. 
In case of any question, you can always contact us; soet@acpdf.com 
 
You will be reimbursed as soon as we have received all your necessary original 
documents – they have to be all in tourist/normal class.  
 
Please keep all your tickets (it has to appear date, journey and cost), 
invoices when possible (compulsory for flight ticket) and your boarding 
passes. Without boarding passes and invoice, we cannot reimburse your flight.  
70% of your travel costs will be refunded, minus the bank fees for abroad 
transaction while sending you the reimbursement, and the seminar fee. 
 
 

INSURANCE 

 
As a member of the European Union, Spain has agreements for the recognition of 
insurance systems. Those who possess a European insurance card should 
therefore be covered for illness and accidents in the same way as they are in 
their country, please bring with you this card.  
http://ec.europa.eu/social/main.jsp?catId=559 
 
In any case please remember, health insurance as well as travel insurance is 
your responsibility! So don’t forget to bring your insurance card with you!  
 
 

VISA 

 
To enter Spain, you need a valid identity document (passport or identity card). 
Whether you need a Visa for entry depends on your nationality. Citizens of EU 
and EFTA countries do not need a Visa.  
 
If you need a Visa, make sure you apply for it immediately.  
 
If you do need a visa and you need an invitation or confirmation letter from our 
side, please let us know as soon as possible.  
 
We do not take any responsibility for this information. If necessary, please check 
these questions with the Spanish embassy in your country. It is your own 
responsibility to have a valid identity document and – if necessary – a visa to 
enter Spain.  
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THE PROGRAMME 

 
This is the draft program of the seminar. The definitive version will be send to you by email shortly before the seminar. 
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INFORMATION ABOUT PARTICIPANTS 
 
In order to get all the right information from the participants (to organize the 
logistics, and the payment of the travel costs after the training), we will send you 
a document that we will ask you to fulfill and send us by email as soon as your 
participants know the travel details, to soet@acpdf.com 
 
In this document you will have to fulfill: 

- Your travel details (airport, flight number, total cost estimated, etc…) 
o Please look your flight in order to land in Madrid before 16:00 (local 

time). 
o Please look your flight in order to departure from Madrid not before 

13:00 (local time). 
- Your bank account details for transfer (please check all the information is 

complete and accurate, as we will not take responsibility if there is some 
mistake on it). 

- Your special needs, and /or if you not eat something (because of allergies, 
religion food limits, personal life option limits, etc.). 

- A contact person in case of emergency. 
 
 

For any question related to your travel plan please do 
not hesitate to contact us at soet@acpdf.com 

we will be happy to help you out!!! 
 
 
 

CONTACT NUMBER (TRAVELS) & ACCOMODATION ADDRESS 
 

• María Victoria de la Cruz (Vicky),  
soet@acpdf.com / mv_delacruz@hotmail.com  
Mobile: 0034 668 83 73 00 
I am the mainly responsible for the organisation. 
 

• Accomodation Address: 
“Hospederia Padre Dehon” 
Plaza Maestro Tárrega 6, Barrio San José 
37008 - Salamanca (Spain) 
Phone: (0034) 923 21 35 34 
www.hospederiadehon.com/ 
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HOW TO GET TO THE VENUE 
 
To come to “Salamanca”, you can fly to Madrid airport, and from there you will 
take the bus to Salamanca. You have a bus to Salamanca at 13h and at 17h from 
terminal 4. You have more buses but then, you must go to Bus Station “Estación 
sur” and add one more hour to your planning. 
 
Another possibility for you is to fly to the very small Valladolid airport, and 
from there to take a train to Salamanca (Salamanca has also a small airport, but 
just with flies to/from Barcelona). 
 

Information about the airports: 

- Madrid: http://www.aena-aeropuertos.es/csee/Satellite/Aeropuerto-
Madrid-Barajas/en/Page/1049727006353/ 

- Valladolid: http://www.aena-aeropuertos.es/csee/Satellite/Aeropuerto-
Valladolid/en/Home.html 

 

Information about the bus company to Salamanca: 

- Avanzabus (from Madrid): http://www.avanzabus.com/web/default.aspx. 
Please check Madrid Aeropuerto- Salamanca 

Information about the train company (Valladolid or Madrid to Salamanca): 

- Renfe: http://www.renfe.com/EN/viajeros/index.html.  

 

To help you looking for your flights, you can check some web searchers (like for 
example www.skyscanner.net or www.edreams.es / www.ryanair.com ). 

And don’t forget to ask always for the invoice of your flight!!! 
 
If you are coming via Madrid, we advise you to land before 16:00, and please 
prepare your travel back to fly from 13:00 (not before). 
 
 
If you arrive early and want to visit a little bit Madrid, you can get  
a Madrid metro map for free in every metro station, or can check it 
already in the next website: 

www.metromadrid.es/export/sites/metro/comun/documentos/planos/Planoesque
maticoespanol.pdf 
 
 

 

Have a nice trip!!! 


